Payroll End Date Form

Provide this completed form to the Payroll and Benefits Specialist, Stephanie Petsch, at spetsch@wisc.edu and to Kate Fanis, Graduate Program Coordinator, at kfanis@wisc.edu at least one week ahead of your deposit date. 

By signing this form, you acknowledge that if for any reason you are paid beyond the approved appointment end date listed below without approval, you will return all excess payment amounts to the University.

Student Name (Please print): ____________________________________________________________

Student Signature: ____________________________________________________________________

Student E-mail address: ________________________________________________________________


Advisor Name (Please print): _____________________________________________________________

Advisor Signature: _____________________________________________________________________


*^Date of deposit:    ______/ ______/ _________

+[image: ]Final payroll date: ______/_______/_________


*For PhD graduates: Deposit date is the date you deposit your Ph.D. dissertation with the Graduate school online via ProQuest. 
^For MS graduates not continuing in the PhD program: If you completed an MS thesis, this is the date you have emailed your thesis to the MS Degree Coordinator at the Graduate School. If you completed a project report, this is the date you provided the finalized version of your project report to the Graduate Advisor, Kate Fanis.
+ Your final payroll date (typically through RAship) is usually the same as your deposit date. Your RAship cannot end before you deposit your dissertation without advance planning with your advisor.
Domestic students: If your advisor has agreed to pay you beyond your deposit date, they must contact the Payroll & Benefits office with details of how you will continue to be paid. This date may not exceed the Degree Conferral Date of the semester in which your thesis is deposited with the Graduate School. If you deposit during the window period, this date may not exceed the end date of that window period. 
International Students: You cannot be paid past your deposit date. Your deposit date will be your final payroll date unless you and your advisor have done advance planning and agree to have your RAship end earlier. 

Please contact the Payroll & Benefits Specialist, Stephanie Petsch, via email at spetsch@wisc.edu, via phone at 608-890-4826, in person in 4633 EH, or on Teams if you have any questions about ending or continuing your payroll appointment or the end date of your health insurance and other benefits.
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